File into Existing Case — Credit Card or Check Payment

Go to https://illinois.tylerhost.net/OfsWeb e e
'Click Sign in Court Information

Welcome to the lllinois eFling site...

Glick here for Gook Gounty specific Instructions

IMFORTANT: Glick here for Instructions an adding Gook Gounty Attarney Godes.

Attn: ALL filers

n Repister

Enter your email address A oFiell
and password and
click on “Sign in” to log into your O Pleszeidgitinio anline
account. Email
> |
Password

Forgot Password?

From the Filer Dashboard, left-click on “File Into Existing Case”.

& I sctors- |

My Filing Activity New Filing
Accepted

File into Existing Case
Returned

Need help getiing started?
Drafts

Served

View All
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https://illinois.tylerhost.net/OfsWeb

On the next
screen, left-
click into the
Location field
and type “Lake
County”. Select
Lake County by
left-clicking on
it with your

File Into Existing Case

|

elect a tion
Location
I

0 select Location |

Search for a Case by

mouse.

Case Number Party Name
Case Number
Case #
Clear Search

Left-click on the “Case
Number” field and type
in the case number into
which you would like to
e-File. After typing in
the case number, left-
click on the blue
“Search” button.

Left-click on “File
into an existing
case”.

LAKE COUNTY CIRCUIT CLERK

File Into Existing Case

Select a Location

Location

Lake County

Search for a Case by

Case Number Party Name

Case Number

| 17TAR34

@Iear Search
File Into Existing Case

Case Number

Location Description Case Type

No cases match this filter

If your case is not listed above, you are attempting to efile into a case that has yet to receive an electronic submission
and the case is not searchable from the court's case management system.

You are still able to file into this case, but you will first be required to manually input the case information.
Any additional filings on this case will not require the manual data entry.

File info an existing case

File into an existing case using template

Back to Search
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Left-click on the
“Category” field
and select the
appropriate
category by left-
clicking to select
the category for
the type of case

into which you are

e-Filing.

Left-click on the
case type case
type field and
select the
appropriate case
type by left-
clicking to select
the type for the
case into which
you are e-Filing.

Left-click on
the blue
“Save
Changes”
button.

Start a New Case

Case Information Need Help?

Case#

17TAR34

Location

Lake County |

I

Party Information —

Category Case Type

| Click to select Category | | Click to select Case Type |

Undo

Start a New Case

Case Information

Location

Lake County
Category Case Type
| Arbitration I | Click to select Case Type

Undo

Start a New Case

Case Information

Location
Lake County
Category Case Type
Arbitration Arbitration - § 10,000.01 thru $15,000.00 Contract - $246.00 |

Party Information

LAKE COUNTY CIRCUIT CLERK

Party Type Party Name Lead Attorney
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Enter the first
name and Iast Party Information Need Help?

name of the Party Type Party Name Lasd Atiomey
Plaintiff/Petitioner. %
If the Defandant Required Party ¥

(#) Add Another Party

Plaintiff/Petitioner
is a bUSiness Or Party is a Business/Agency
agency, left-click D e

On the CheCkbOX Middle Name Last Name Suffix

labeled, “Party is a

Enter details for this Party

Business/Agency” o
ountry
a nd enter the United States of America
business/agency
. Address Line 1 Address Line 2
name in the
business name
field.
Enter the addressl First Name Middle Name Last Name Suffix
city, state and le John Q Public] X
code of the .
ountry
Plaintiff/Petitioner. b S Gl
Phone number is _ _
K Address Line 1 Address Line 2
not required.
City State
Click to select State
Zip Code Phone Number

Lead Attorney

Click to select Lead Attorney
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Left_cl ick Address Line 1 e Lina S

on the blue

Hsave City State

Cha nges" Click to select State
b UttO n. Zip Code Phone Number

Lead Attorney

Click to select Lead Attorney

‘ Save Changes '

Enter the details for this filing
_|_=i|ifr.g Type Filing Code

| EFile H I Click to select Filing Code u

Undo

Enter the first and last name of the Defendant/Respondent. If the
Defendant/Respondent is a business or agency, left-click on the checkbox labeled,
“Party is a Business/Agency” and enter the business/agency name in the business name
field.

Category Case Type

Arbitration Arbitration - $ 10,000.01 thru $15,000.00 Confract - $246.00

Party Information Need Help?
Party Type Party Name Lead Attorney
Plaintiff John Q Public Required Party

W

(@ Add Another Party

Enter details for this Party
Party is a Business/Agency

—

irst Nami Middle Name Last Name Suffix

Country
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@ Enter the address, city, state and zip code of the Defendant/Respondent. Phone
number is not
required.

Enter details for this Party

Party is a Business/Agency

Business Name

ABC Business

Country

United States of America

Address Line 1 Address Line 2
10 Route B b4

City State
Waukegan linois

Zip Code Phone Number
60085

Lead Attorney

Click to select Lead Attorney

United States of America

Left-click on

the blue ”Save Address Line 1 Address Line 2
” 10 Route B b4
Changes
button. chy state
Waukegan Illinois
Zip Code Phone Number
60085
Lead Attorney

Click to select Lead Attorney

Undo Save Changes

Filings

Enter the details for this filing
Filing Type Filing Code

EFile 4 Click to select Filing Code -
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Filings

Need Help?

Left-click on the
filing code field
and select the
appropriate
document you
wish to e-File.

(16

Enter the details for this filing

Filing Type Filing Code

EFile Click to select Filing Code

Filing Description

Client Reference Number Comments to Court

Courtesy Copies

Client Reference Number Comments to Court

Left-click on the
upload button under the
Lead Document. This is

Courtesy Copies

. . i}
where you will find and
upload the document Lead Document (Required)
you would like to e-File. Compter Cloud
L L+ &
Attachments
Computer Cloud
kA + 2 [N
@ Browse the computer to locate R . o @
. [ This PC ame ate modified ype
the document you would like to B Destop = AR Affnit 28 Adobe Actoha
. . = Documents "L AR - Affidavit as to Military Service Adobe Acrobat T
e-File. If you are using a R o an- Cemet ity Adobe Acobm
J! Music "L AR - Complaint Adobe Acrobat T

computer in the Circuit Clerk’s
Office, your document is in the

"L AR - Stipulation to Dismiss
=L AR - Summons

B videos =L CH - Cert of Atty

Adobe Acrobat T
&=/ Pictures Adobe Acrobat C

Adobe Acrobat T

., Windows (C3) "L CH - Complaint Adobe Acrobat C
public documents folder on the = Pubiic (%) - Certof any Aclobe Acrobat
= CCData (U3 "L D - Notice Adobe Acrobat
=
des ktop. = CCHome (v) 7L D - Petition Adobe Acrobat T
"1 ED - Affidavit for Service by Publication Adobe Acrobat L v

LAKE COUNTY CIRCUIT CLERK

¥ Network v < >
File name: ‘ v| Custom Files (*.pdf) ~
Cancel
—
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@ Left-click on the

security field and
select
“Confidential” or
“Non-
Confidential”. This
will depend on
whether your
document
contains
information such
as social security
numbers, driver’s
license number, or

secure financial/account information.

@ Left-click on the
blue “Save

Changes” button.

LAKE COUNTY CIRCUIT CLERK

Client Reference Number

Courtesy Copies

Comments to Court

Lead Document
AR - Complaint pdf i
Description Security
AR - Complaint.pdf Click to select Security Li]
Attachments
Computer Cloud
] *e
A L *2 a o
AR - Complaint.pdf el
Description Security
AR - Complaint.pdf Non-Confidential Li]
Attachments
Computer Cloud
*e
X b o3 & o
Optional Services and Fees
Optional Services and Fees Fee Amount Quantity Fee Total

(¥ Add Opticnal Services and Fees

Save Changes

Undo
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If you have
another document
to e-File, left-click
on the “Add
Another Filing”
field and repeat
steps 14-18 for
each additional
document you
wish to e-File. If
you don’t have
any other
documents to e-
File, continue with
step 22.

Left-click on the
“Payment
Account” field and
select the
payment account
you would like to
use for e-Filing this
document(s).

LAKE COUNTY CIRCUIT CLERK

Attachments
Computer Cloud
*>e (3]
& 2*2 &
Optional Services and Fees
Optional Services and Fees Fee Amount Quantity Fee Total

(@) Add Optional Services and Fees

ﬁ () Add Another Filing

Service Contacts —_—

Serve Name Email

» Party: ta ta - Plaintiff

« Complaint

Description Amount
Filing Fee $0.00
Filing Total: $0.00
Total Filing Fee $0.00
Court Case Fee $246.00
Payment Service Fee $0.25
Envelope Total: $246.25

Payment Account

— | Click to select Payment Account |

Party Responsible for Fees

| Click to select Party Responsible for Fees |

Filing Attorney

Jennifer Johnson

Undo
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Left-click on the

“Party Responsible + Complaint
for Fees” field and Fiing Fo “"%%”5'5
Filing Total: $0.00
select the name of
the person paying e s 5000
. Court Case Fee $246.00
any reqUIred fees' Payment Senvice Fee Envelope Total: $2§ZH

Payment Account

| Credit Card Account |

Party Responsible for Fees

ﬂ |

Click to select Party Responsible for Fees |

Filing Attormney

Jennifer Johnson

@ Left-click on the ~ Complaint
“ D_e scription Amount
blue “Save Fing Fee Filing Total: gg'gg

Changes”

button. Total Filing Fee $0.00
Court Case Fee $246.00

Payment Service Fee $7.11

Envelope Total: $253.11

Payment Account

Credit Card Account

Party Responsible for Fees

John Q Public |

Filing Attorney

Jennifer Johnson

Undo ‘ Save Changes ’

(R T R S e e s

st
Envelope Total: $253.11

Left-click on the blue Payment Account
”S umma ry” b utto n. Credit Card Account

Party Responsible for Fees

John Q Public

Filing Attorney

Jennifer Johnson

Save as Draft m—
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@ Review the
summary screen to
make sure

everything looks
correct.

If everything looks
correct, scroll to
the bottom of the
screen and left-
click on the blue
“Submit” button.

Summary - Draft # 26177

Review and submit your envelope

Case Information

Location
Lake County

Party Information

Category
Arbitration

Case Type
Arbitration - $ 10,000.01 thru $15,000.00
Contract

Party Type
Plaintiff

Defendant

Party Name

John Q Public

ABC Business

Lead Attorney

< >

Filings

Filing Code

Complaint

Client Ref #

Filing Description

K >

Party Responsible for
Fees

Payment Account

Filing Attorney

~ Complaint

John @ Public

Credit Card Account

Jennifer Johnson

Description Amount
Filing Fee $0.00
Filing Total: $0.00

Total Filing Fee $0.00
Court Case Fee $246.00
Payment Service Fee $7.11

Envelope Total: $253.11

An email will be sent to you indicating that your document(s) have been filed. Once the
Circuit Clerk’s Office has reviewed your document(s) and either accepted or rejected
them, a second email will be sent to you. If your document(s) were accepted, there will
be link(s) to those documents within that email. Be sure to print those document for
your records because those documents will contain the filed stamp.
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