CORRECTING A SUBSEQUENT FILING FEE

Instructions for correcting fees associated with a document on an existing case

1. Check our Filing Fee schedule or contact our office to determine the correct fee.
2. Follow the instructions on Copying a Returned Envelope

3. From your Draft screen scroll down to the Filings section and click on the document that
needs to be corrected so that it is highlighted in blue and the fields open up.

A G Go To Assist a I

Filings

Filing Code Client Ref # Filing Description

Al
A

Enter the details for this filing
Filing Type £ Filing Code

EFile Affidavit of Wage Deduction $1,000.01 to $5,000.00 - $30.00

Filing Description

Client Reference Number ¢ Comments to Court

Courtesy Copies

4. Go to the Filing Code drop down menu and select the correct Filing Code with the
appropriate fee.
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Filings

Filing Code Client Ref # Filing Description

<>

Enter the details for this filing
Filing Type Filing Code

EFile Affidavit of Wage Deduction $1,000.00 or less - $15.00

R | 3
Filing Description Lﬂmmwm O ATOTESS
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|-;.,, davit of Wage Deduction $1,000.00 or | - %15.00

Affidavit of Wage Deduction $1,000.01 to $5,000.00 - $30.00

Affidavit of Wage Deduction $5,000.01 or more - $50.00

Affidavit Service by Publication

Client Reference Number

Affidivat of Special Process Server

Courtesy Copies
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https://www.lakecountycircuitclerk.org/filing-fees
https://www.lakecountycircuitclerk.org/docs/default-source/e-filing/how-to-copy-a-returned-envelope.pdf

5. Then click Save Changes

Optional Services and Fees Fee Amount Quantity Fee Total

(® Add Optional Services and Fees

@ Add Ancther Filing

| w Affidavit of Wage Deduction $1,000.01 to $5,000.00

D_osc.ription Amount

6. If you have no other changes to make scroll down to the Fees section, make sure your

Envelope Total is the corrected amount:
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« Affidavit of Wage Deduction $5,000.01 or more

Description Amount
Filing Fee $50.00
Filing Total: $50.00

Total Filing Fee $50.00
Payment Service Fee $0.25
/ Envelope Total: $50.25

Payment Account

-

7. Make sure your payment account and any other required items have been selected and

click Save Changes

Total Filing Fee $0.00
Court Case Fee $246.00
Payment Service Fee $50.25

! Envelope Total: $246.25

Payment Account

Test eCheck

Party Responsible for Fees |

Test Party

Filing Attorney

Test Attorney

Save as Draft
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8. Click the Summary button
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Total Filing Fee $0.00
Court Case Fee $246.00
Payment Service Fee $0.25

' Envelope Total: $246.25

Payment Account { )

Test eCheck

Party Responsible for Fees )

Test Party

Filing Attorney

Test Attorney

Save as Draft

© 2018 Tyler Technologies e.s% EMPOWERED BY

Version: 2018.0.3.285 .':o“" TYLER TECHNOLOGIES

9. Review your filing information and make sure that it is all correct and click Submit

Review and submit your envelope

Case Information
Party Information
Filings IEHI
Service Contacts

Fees

- Affirmative Defenses

Description Amount
Filing Fee $0.00
Filing Total: $0.00

Total Filing Fee $0.00

Court Case Fee $246.00

Payment Service Fee $0.25

Envelope Total: $246 25
Payment Account Test eCheck
Filing Attorney Test Attorney

|
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